Information for Telecourse – Logistics & Ad Copy
Course name: 
























Presenter: 




  Course date(s): 





Number of sessions: 

  Length of each session in hours:  


 
Category:   
Learning Theory:  
____ Beginning    ____ Intermediate    ____ Advanced


 
Aggression:  

____ Beginning    ____ Intermediate    ____ Advanced


Fear:  


____ Beginning    ____ Intermediate    ____ Advanced



Classroom:  

____ Beginning    ____ Intermediate    ____ Advanced



Marketing:  

____ Beginning    ____ Intermediate    ____ Advanced



Client Skills:  

____ Beginning    ____ Intermediate    ____ Advanced



Physiology:  

____ Beginning    ____ Intermediate    ____ Advanced



Research:  

____ Beginning    ____ Intermediate    ____ Advanced



Other 











Please list any pre-requisites for your course (if the course is available through Raising Canine’s program, please list the course number): 






Are there any special instructions you would like the attendees to have prior to the course, such as when to ask questions, homework, or the format the course will take?  



























If you have ancillary documents or a Power Point presentation to go with your course, please tell me what type of document/presentation and if you wish them distributed to the attendees before the course, please tell me how long before the course they should be delivered – my “drop dead” date to receive these items is 2 weeks prior to the presentation.  If doing a Power Point, please have visible numbering on the slides, as it will help the attendees transition with less disruption to the program.  Also, please keep video to a minimum – if you can accomplish the same with a still photo, please do so.  If there’s too much video on my web site, there will be a bandwidth issue.  











































(Please be aware that some attendees’ computers will not be able to view a Power Point or video presentation.  For all “still” presentations, it might be a good idea to also provide a Word or .pdf copy that can be e-mailed to that student.  If the video is crucial to the presentation, it should be stated in the announcement so the student is aware before enrolling in the class.)

1. Who is your target audience (be as specific as possible): 




























2. What are 3 key challenges faced by your target audience:

3. What are 5 benefits your target audience will receive from this telecourse:

Hints for Assuring Repeat Customers
Deliver more than you promised for repeat customers:

1. There will be 2 left over benefits that the client doesn’t know about before the class -- tell clients about them during the call

2. Give extra tools – forms, etc.

3. Get permission to use others’ published articles (5-6) and send prior to class

4. Post class notes with 5 strong resources other than yours 

Telecourse Etiquette Guidelines:

1. Don’t lose sight of primary goals – i.e., fulfill the promise of the ad

2. Be careful about over-statement

3. Be accurate 

4. Double-check spelling and grammar

5. Be specific – i.e., would you rather have a frozen dessert or a chilled raspberry ice

6. Be organized

7. Write so reading is easy

8. Don’t offend (be careful with humor)

9. Revise & edit work
